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Gender Adviser, Fiji  

Terms of Reference 

Reports to: Ministry of Women, Children and Poverty Alleviation and Pacific Women Support 

Unit   

Location: Suva, Fiji   

Duration: 12 months, with option to extend  

ARF Classification: C3 

Overview of Role 

The Fiji gender adviser will be based with the Fiji Ministry of Women, Children and Poverty Alleviation, 

specifically the Department of Women and provide technical support to implement the Fiji national 

gender policy. The role will provide technical advice and support capacity development through training 

and mentoring of staff within the Department of Women. The role will also focus on building support for 

a whole of government strategy to mainstream gender across line Ministries and key government 

agencies.  

Background 

Pacific Women Shaping Pacific Development (Pacific Women) was announced by the Australian 
Government at the Pacific Island Forum Leaders’ meeting in August 2012. It commits up to $320 million 
over 10 years in 14 Pacific Islands Forum member countries. The program aims to improve opportunities 
for the political, economic and social advancement of Pacific women. Pacific Women will support 
countries to meet the commitments they made in the Pacific Leaders Gender Equality Declaration 
(PLGED) in 2012. The intended outcomes sought by Pacific Women include: 

▪ Women, and women’s interests, are increasingly and effectively represented and visible 

through leadership at all levels of decision making.  

▪ Women have expanded economic opportunities to earn an income and accumulate economic 

assets.  

▪ Violence against women is reduced and survivors of violence have access to support services 

and to justice.  

▪ Women in the Pacific will have a stronger sense of their own agency, supported by a changing 

legal and social environment and through increased access to the services they need.  

Pacific Women is managed by Australia’s Department of Foreign Affairs and Trade (DFAT) and works 
with a wide range of implementing partners, including the 14 partner governments, multilateral 
organisations, international and national NGOs and civil society organisations. 

The Pacific Women Support Unit provides the program with logistical, technical and administrative 
support and is in Suva, Fiji, with a sub-office in Port Moresby, Papua New Guinea (PNG). 

Context 

The Government of Fiji has a strong commitment to gender equality and the empowerment of women 

and girls, demonstrated by Fiji being signatory to several international and regional policies. Fiji has 
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ratified the Convention on the Elimination of all forms of Discrimination against Women, the Convention 

on the Rights of the Child, the United Nations Convention on the Rights of Persons with Disabilities, the 

Beijing Declaration and Platform for Action and the Commonwealth Plan for Gender Equality. Fiji has 

progressive legislative frameworks in place that specifically address violence against women and 

children and achieved good progress in women’s political leadership in the last elections. Fiji currently 

has the highest ranked number of women in parliament in the Pacific at 16 per cent.   

Fiji has well established women’s rights NGOs including the Fiji Women’s Crisis Centre, the Fiji 

Women’s Rights Movement, femlinkPACIFIC, National Council of Women Fiji, Diverse Voices and 

Action (DIVA) for Equality and Soqosoqo Vakamarama i- Taukei who have been at the forefront of 

lobbying for key legislation such as the Family Law Bill, Domestic Violence legislation, the national 

gender policy and recently, the National Service Delivery Protocol on Gender Based Violence.   

However, gender inequality is a challenge to Fiji’s development. Fiji ranked 121 out of 136 countries in 

the 2015 Global Gender Gap Report. Rates of violence against women in Fiji are among the highest in 

the world at 64 per cent, twice that of the global average of 32 per cent. The labour force participation 

rate for men is 80 per cent and 46 per cent for women. Women are still often defined by traditional 

caregiving and nurturing roles, thus presumed to be ineffective leaders resulting in little to no 

participation of women in community level decision making processes and women being 

underrepresented in formal leadership. 

In 2014, the Government of Fiji launched Fiji’s national gender policy, affirming Fiji’s commitment to the 

promotion of gender equality, social justice and sustainable development. The national gender policy 

has a specific focus on increasing women’s access to information and education to advance their social, 

economic and political wellbeing. The policy also articulates a commitment to gender mainstreaming 

across government planning and decision making to ensure all Fijians have equal access to resources 

and development opportunities. 

In 2015, in response to a request from Government of Fiji for technical support for the implementation 

of the national gender policy, Australia, through its Pacific Women Shaping Pacific Development (Pacific 

Women) program, mobilised a gender adviser to work with the Fiji Ministry of Women, Children and 

Poverty Alleviation for a period of two years, ending December 2017.  

The Government of Australia is committed to supporting the Government of Fiji to continue progress 

towards gender equality and the empowerment of women through the provision of a gender adviser in 

2018.   

Reporting  

The Fiji gender adviser will have a direct reporting line to the Permanent Secretary, Fiji Ministry of 

Women, Children and Poverty Alleviation, working closely with the Director for Women and other 

positions as required and in line with the agreed work plan.  

The Fiji gender adviser is also expected to maintain regular engagement with DFAT and the Pacific 

Women Support Unit ensuring timely submission of assignment deliverables and fulfil contractual 

obligations as required.  

Roles and Responsibilities 

The role will include the following broad areas of support to the Ministry of Women, Children and 

Poverty Alleviation. The Fiji gender adviser, in collaboration with the Ministry is expected to develop a 

detailed workplan within the first six weeks of commencement of the assignment.  

▪ Work with the Fiji Ministry of Women, Children and Poverty Alleviation, line ministries and key 

stakeholders to support implementation of Fiji’s national gender policy; including finalisation of the 
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current draft implementation plan and support mainstreaming work across line ministries. This 

may also include provision of technical advice to support the Ministry’s objectives under the Fiji 

National Development Plan, and other social inclusion portfolios including disability and child 

protection.  

▪ Work with the Fiji Ministry of Women, Children and Poverty Alleviation to build, support and foster 

partnerships for a whole of government strategy to conduct the first review of the Fiji national 

gender policy.  

▪ Ensure integration of the CEDAW Committee’s Concluding Observations, UN Convention on the 

Rights of the Child and Rights of People with Disabilities Act 2018 (Fiji) in the review of the 

national gender policy.  

▪ Support the Ministry of Women, Children and Poverty Alleviation to review and increase the 

effectiveness of its programs and policies, including through monitoring and evaluation of existing 

programs and sound design and planning of future programs.  

▪ Provide capacity development to the Ministry of Women, Children and Poverty Alleviation by 

supporting existing staff through training and working closely with and mentoring an appointed 

counterpart/s as well as identifying additional staffing needs. 

▪ Further build and support key existing Ministry initiatives including: support to build a cadre of 

male advocates through the Fiji Public Service, faith based organisations, communities, the 

government gender focal point network and a community of practice.  

▪ Support the 6 Ministry’s key taskforces on Women which are: Ending Violence against Women 

taskforce, Women and the Law, Formal Sector Employment and Livelihood, Gender and Climate 

Change, Access to Services, Equal Participation in Decision Making and others as directed by the 

Ministry.   

Deliverables 

Deliverable Description   Due Date 

▪ Adviser annual work plan for 
the first six months  

▪ Submission of annual work plan approved 
by Ministry and DFAT  

▪ Annual workplan will include key activities 
and expected outputs for the first six 
months  

▪ Annual workplan will also include a 
capacity building strategy outlining key 
objectives and strategies to support 
capacity development of the Ministry over 
the assignment and specific activities to 
be undertaken within the first six months   

Six weeks after 
commencement 
of assignment 

▪ Provision of on-going 
technical advice, skills 
development and mentoring 
support to key national 
ministry and stakeholder 
organisations as per agreed 
workplan and capacity 
building strategy 

▪ Capacity building activities and results 
reported on in adviser quarterly reports  

Quarterly 
throughout the 
assignment   
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Deliverable Description   Due Date 

▪ Provide quarterly verbal and 
written reports to the 
Ministry of Women, Children 
and Poverty Alleviation, 
DFAT and Pacific Women 
Support Unit on progress of 
assignment against agreed 
deliverables 

▪ Conduct of quarterly meetings  

▪ Submission of quarterly progress reports  

Quarterly 
throughout 
assignment 

▪ Participate in an initial six 
month performance 
assessment and subsequent 
annual performance 
assessments  

▪ Led by the Pacific Women Support in 
consultation with the Ministry and DFAT, 
participate in an initial six month 
performance assessment and annual 
assessment thereafter  

▪ Performance assessment processes aim 
to ensure adviser support is delivered 
effectively and remains relevant to the 
Ministry  

Six months 
after 
commencement 
of assignment 
and annually 
after 
commencement 
of assignment  

▪ Adviser work plan for 
remaining duration of 
assignment  

▪ Submission of revised annual work plan 
approved by Ministry and DFAT 

Second half (6 
months) after 
commencement 
of assignment  

Duration and Timing  

The Adviser is expected to commence by December 2018. The position is currently funded up to a 

period of 12 months with option to extend for another 12 months. The Adviser will undergo an annual 

performance appraisal that will inform assignment continuation.  

Essential Criteria  

▪ Relevant tertiary qualifications in social sciences, development, gender studies or a related 

discipline.  

▪ Demonstrated experience working with whole of government systems to mainstream gender and 

social inclusion including working with Ministries of Finance and Planning to develop gender 

responsive budgets and planning policies.  

▪ Demonstrated experience in the development and conduct of gender-sensitive monitoring and 

evaluation, including competence in the formulation of qualitative and quantitative indicators, and 

the identification and utilisation of strategic indicators for programming.  

▪ Superior communication skills, inter-personal skills and tact in working with a range of government 

and civil society stakeholders with the ability to work in a multicultural environment with sensitivity 

and respect for diversity.  

▪ Extensive experience in the provision of capacity building and mentoring.  

▪ Strong project management experience, particularly in the field of gender and social inclusion, 

including design, implementation, monitoring and evaluation.  

▪ Experience working in Fiji or the Pacific highly desirable.  

▪ Demonstrated evidence of outstanding past performance and achievements.  


